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Adding a Non-Commerce Account
to Your Financial Summary Screen

To add an external (non-Commerce) account to your Financial Summary Screen, go to the 
Financial Summary page and select “Add Account.” 

Complete all the fields as appropriate for your account.  Note that commas are not allowed in 
account values.  Also, if you are including a link, make sure http:/ precedes the web address 
(see example below).  Once all the fields are completed, click Submit.
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The account will now appear on your Financial Summary screen.  You can modify or delete this 
information at any time by using the “Next Step” drop-down list. 


